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	Contra Costa College


	Course Outline


	Department & Number
	Medic 230
	Number of Weeks per term
	18

	

Course Title
	Medical Billing and Coding
	Lecture Hours per term
	27

	Prerequisite
	Medic 225, BOT 200
	Lab Hours per term
	27

	Co-requisite
	
	*HBA per term
	

	Prerequisite or concurrently
	None
	Activity Hours per term
	

	Challenge Policy                    
	A “C” or better given for an equivalent course or on challenge/proficiency exams 
	Units
	2

	Advisory
	None


	*HOURS BY ARRANGEMENT: 
	NA
	Hours per term.

	 ACTIVITIES: (Please provide a list of the activities students will perform in order to satisfy the HBA requirement):

	


	COURSE DESCRIPTION

	This course provides a practical approach to diagnostic/procedural coding and medical billing used in medical offices, clinics, and hospitals.  Students learn how to facilitate proper coding for billing healthcare claims using the standard Current Procedural Terminology (CPT), International Classifications of Diseases (ICD), and the Healthcare Common Procedure Coding System (HCPCS).  Students will also gain an understanding of the different types of health insurance plans and the proper payment and follow-up procedures related to claim submission.


	COURSE OBJECTIVES

	At the completion of the course the student will be able to:


	1.  Demonstrate knowledge regarding ethical and legal aspects of medical billing and coding

	2.  Demonstrate the knowledge and skills to correctly apply diagnosis and procedural codes to medical claims

	3.  Demonstrate basic knowledge of the various insurance plans, payments, and follow-up procedures


  COURSE CONTENT: (In detail; attach additional information as needed and include percentage breakdown) 
	Introduction to medical coding and billing, and legal aspects

	HIPAA:  The Health Insurance Portability and Accountability Act

	Diagnostic Coding

	Procedural Coding

	Health Insurance

	Insurance Payment and Follow-up Procedures


	METHODS OF INSTRUCTION

	1. Lectures

	2. Handouts 

	3. A/V (power point, DVDs, etc.)

	4. Class and small group discussions

	5. Demonstrations- simulated procedure and techniques; online/computerized software usage

	6.  Skill Practice


	INSTRUCTIONAL MATERIALS

	Textbook Title:
	Billing & Coding -Clear & Simple: A medical Insurance Worktext



	 Author:
	Nancy I. Gardner

	        Publisher:
	F A Davis Company

	   Edition/Date:
	2011


NOTE: To be UC transferable, the text must be dated within the last 5 years OR a statement of justification for a text beyond the last 5 years must be included. 




	COURSE EXPECTATIONS (Use applicable expectations)

	Outside of Class Weekly Assignments
	Hours per week

	Weekly Reading Assignments
	1.5

	Weekly Writing Assignments
	1

	Weekly Math Problems
	

	Lab or Software Application Assignments
	1.5

	Other Performance Assignments
	


 STUDENT EVALUATION: (Show percentage breakdown for evaluation instruments)
	10
	%
	Home assignments / Participation

	35
	%
	Quizzes/Skill Demonstration

	55
	%
	Final Exam/Skill Demonstration


	  GRADING POLICY (Choose LG, CR/NC, or SC)

	 x
	Letter Grade
	
	Pass / No Pass
	
	Student Choice

	90% - 100% = A 
	70% and above = Pass
	90% - 100% = A

	80% -   89% = B      
	Below 70% = No Pass                                  
	80% -   89% = B

	70%  -  79% = C     
	
	70%  -  79% = C

	60%  -  69% = D    
	
	60%  -  69% = D

	Below   60% = F  
	
	Below   60% = F

	Or 70% and above = Pass

	Below 70% = No Pass

	

	Prepared by:
	Julie Shieh-Cook


	Date:
	11/25/12
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